
 
Appendix A to 8014 Advertising in The Schools Procedures 

 

Distribution of Informational Material To Schools 

 

 
 

Call/Material arrives at Board Office 

Transferred/Sent to Education Officer 

Decision re: 

Distribution 

Distribution Approved Distribution Denied 
Political/social 

Controversial Issue 

Director’s Office 

Decision for 
Distribution 

Return to Education Officer 

Decision relayed to 
group/organization 

One copy saved for the 
non-distribution file 
(Education Officer) 

Sent to Mailroom 

Distributed to Schools 

One copy saved for the 
distribution file  

(Education Officer) 

Principal has final 
decision to post 



 
Appendix A to 8014 Advertising in The Schools Procedures 

 

Distribution of Informational Material Within the School 

 

 
 

Material arrives at the School 

from Outside Agency/Organization 

Material sent to Principal for decision re: Display/Distribution to Students/Staff 

Distribution/Display 

Approved 

Distribution Denied 
Controversial/Political 

Material 

Director’s Office 

Decision to 

Distribute 

Send to Education Officer 

Materials sent to 
Education Officer 

Posted/Distributed 
to Students/Staff 

Yes No 
 


